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Printing with Prid

LOGIN

sz Welcome!

RETURNING CUSTOMER

Remember Password: []
Forgot Your Password?

NEW TO SITE?

~
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WAYNE STATE

Printing with Pride Since 1945

Add New Employee

The Account & Contact Information is used to login to the site. Please save the password in a

safe place.

First Name: John (required)

Last Name: Doe (required)

E-Mail: : | (required)

Create a personal —
assword:

Repeat Password: | (required)

Phone: [12 o | (required)

OK To EMail: Yes @ No O (For Order Confirmations

al offers, etc.)

Stay up to date: Yes @ No O (product and service upd

Create Customer Record

«

Done @ Internet va v ®100%

Instructions for
UTLEYBROS.COM/WSU

\z//

AR

Go to www.utleybros.com/wsu
to register your own account and order

Click on the REGISTER ACCOUNT tab.
For future visits, just log in.

Fill out your name, Wayne State email
address, your own personal password
and phone number, then click
CREATE CUSTOMER RECORD
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Fill out the required fields: Street ad-

Go- fesbrossom i S8 & ] %) [

& s dress & Zip code. Your city/state will
x Go g|e| || 8 search ~ |- tore 3> Sgnin 9 - .
: — = appear automatically.
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e 1 Then click on the BILLING SAME AS
CANNOT BE DELIVERED TO P.O. BOX ADDRESSES SHIPP'NG box and hit ENTER

Or Enter a New Shipping Address

Nick Name:

“First Name: 30hn

“Last Name: Doe

*Phone 123-456-7890

Voice Mail Ext:

Fax Number:

Company: =
Address Type: Commercial ¥

“Addressi: 123 Main St.

Address2:

Suite:

=Zip: 48227

*City or APO/AFO: Detroit

*State/Province Michigan ~|

Country United States |

[lilling 5ame as Shipping ?

(3
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a@|3 You are now registered and will be
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— ' automatically directed to the PRODUCT
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Here you will click on either item you
want to order: BUSINESS CARDS or
Printing with Pride Since 1945 | STAT'ONERY-

M Welcome, John Doe My Account | Order History | Logout | Shopping Cart (0 item(s))

Search| ® Select a Product to begin

S5

Wayne State University »

Bl yerk e

John Smith
Title
oy

School/College/
Division
Department/Unit

Business Cards

@ Internet fa v| ®100% -
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Printing with Pride Since 1945

M Welcome, John Doe MycAccaunt || Order History | Liegout!| :Shopping Cart (0 tem(s))
Search ®
John Smith John Smith
ok WAYNE STATE ~ Be
o UNIVERSITY
Wayne State University »
N

Division
Department/Unit

School/College/
Division
Department/Unit

Fax: (313) 000-00
ec36 6wayne.cdu

Wayne 2 Color Wayne Green

https: {fwww.utleybros.com/default.aspx @ Internet 4 v ®R100% -
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M Welcome, John Dos My Account | Order History | Logout | Shopping Cart (0 item(s
Business Cards > \Wayne 2 Color
seorch| 1@
Name:
Wayne State University » Title John Doe
Office Manager i Office Manager
Address:
123 Main St. 123 Main St.
Address 2: Suita 123
el
City, State Zip Registration Office: 123-456-7890
Detroit, MI 48227 Fax: 123-456-7898
Shon jdoe@wayne.edu
123-456-7890 www wayne edu
Fax
12345678593 You are currently editing the front.
Email: Wayne 2 Color
,
b Flat Print on Card Stock (PMS 120 & 561)
Website . y "
Size: 3.5" x 2°
'School: Corporate Specifications will be followed for layout. Unused lines will
[Eugene Applebaum College of Pharmacy and Health Scisnces [ e femoved after order s received. If a field is not needed, simply
remove sample text by pressing the space bar
Department: SKUWayne-ae
Registration
Quantity Price
250 $18.95
500 $20.85
1000 $24.95 ]
L] | &

Done (& € mternet 4 v Hiow -

You will then click on which style of
business card that you would like to
order.

You will then type in all of the
information that you would like to
appear on your card.

In the COLLEGE/SCHOOL field, pull the
drop down and choose which location
pertains to you.

** Because of the size of some of the
schools and the need for custom crop-
ping, the name will not appear on the
business card sample but will appear
on the file we receive.

Then choose your quantity and
delivery.
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Business Cards > Wayne 2 Color
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Approve your Item

\Wayne State University » Wayne-2C

[E] verifepd sectnen John Doe
F Office Manager
[Ep——
123 Main St
Suite 123

Detroit, M| 48227

Registration Office: 123-456-7830
Fax: 123-456-7899
idoe@wayne edu
W wayne edu

Edit Product

Enter any notes about this specific product:

I verify that the spelling and content are correct and that [ assume responsibility for typographical
errors. I am satisfied with the layout. I understand that my order will print as it appears here an:
that I cannot make any changes once my order is placed.

~

Done [3 @ Internet fa - R -
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M Welcome, John Doe My Account | Order History | Logout | Shopping Cart (1 item(s)) 1

s @

Shopping  Contact Shipping Payment
Cart Info Info o Confirmation
Wayne State University »

+ Shipping Infarmation
GODADDY.COM * Our Return Policy
63| VERIFIED & SECURED + Your Privacy and Security

+ Edit Your Address ook
Continue Shopping... Checkout Now
Shopping Cart

Billing: Ship To Address; | Change
John Doe John Doe
567 ROBBINS DR 567 ROBBINS DR
TROY, MI 48083 TROY, MI 48083
United States United States -
123-456-7850 123-456-7880
Add Another Billing Address Add Another Shipping Address
Product Quantity Sub Total:
Wayne 2 Color-Regular Delivery 250 o [Delete | [Preview] $18.95
SKU: Wayne-2C
John Doe
Sub Total: 518.95

Calculated During Checkout

I£3

& meernet 4 v oo -

On the next screen, you will proof
read all of your information. If you
have to add to or edit your card, click
the EDIT PRODUCT tab.

If you have a question pertaining to or
have a special shipping need for your

order, please enter that information in
the box below the EDIT PRODUCT tab.

If everything is correct, please enter
your initials and click | APPROVE.

On the Shopping Cart screen, you can:

e Change your order quantity if needed

¢ Click on the item name, in this case
WAYNE 2 COLOR-REGULAR DELIVERY to
go back and edit your order

e Click CONTINUE SHOPPING to order
more cards

e Click CHECKOUT NOW to complete your
order
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My Account | Order History | Logout | Shopping Cart (1 item(s))

* ¢ ¢

Shopping Contact Shipping Payment
Cari Info Info Info Confirmarion

NP, e, st oe

s @

Wayne State University »
Please Choose "Local” Shipping Only as shipping method
Please select the desired shipping method below:

)| VERIFIED & SECURED
AR

== e @ Local Shipping: (Metre Detroit Headquarters Cnly) $0.00

ORDER SUMMARY To edit your order, click here.

Product Quantity Sub Total:
wayne 2 Color-Regular Delivery 250 $18.95
SKU: Wayne-2C

John Doe

Sub Total:0000 $18.95

>
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%‘a Welcome, John Doe My Account | Order History | Logout | Shopping Cart (1 item(s)) -~
S — ® ¢ ¢ o
Shopping Contact Shipping Payment Order
Cant Info Info Info Confirmation

Wayne State University »
Enter ProCard Number Here
IRB and Dept. Account Number users contact customer service at 248-585-1700 (Ext. 123 or
conspov.com Ext. 125) to have your account updated. Once updated select the "purchase order” option and
)| VERIFED & SECURED enter the 1RB and Dept. Account number. (label sach number as "IRE" and "Dept. Account’)

@ credit Eard% I e W

AsouT:

=cares

“Name On Card:

*Credit Card Verfication o
Code: [ Jewhers this)

*Card Type: CARD TYPE @ b |
*Expiration Date: MONTH (%

*Credit Card Number:

I agree to terms and conditions below

-

Done € Interret 4y v Himw -

On the SHIPPING INFO screen, choose
the LOCAL SHIPPING option and click
CONTINUE

On the PAYMENT INFO screen, if you
are paying with your Credit/Pro card,
enter your information along with
clicking on the | AGREE TO TERMS AND
CONDITIONS box.

If you choose to have your order billed
to your department, please contact
our office at 248-585-1700

and we will update your account to
accommodate this request.
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Welcome, John Dos My Account | Order History | Logout | Shopping Cart (1 item(s)) |
S — ® ¢ 4 ¢
Shopping Contact Shipping Payment Order
an Info info Info Confirmation
‘Wayne State University »
e — YOU ARE ALMOST DONE! Please review your order below, and then click the 'Flace Order’ button
2] VERIFIED & SECURED only once below to process your order.
T Secun )
AouT st cammecATES
Billing Address: Shipping Address
John Doe John D
567 ROBBINS DR 567 ROBBINS DR
TROY, MI 48083 TROY, MI 48083
United States United States
123-456-7890 123-456-7890
Payment Method:
Credit Card
Name On Card: John Doe
Card Type MasterCard
Card Number: ****7| 078 u
Card Expiration:12/2013
ORDER SUMMARY To edit your order, click here.
Product Quantity Sub Total:
Wayne 2 Color-Regular Delivery 250 $18.95 M|
Done @ Internet 45 v Rion -
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M Welcome, John Doe My Account | Order History | Logout | Shopping Cart (0 item(s))

-~
Search | @
ORDER RECEIVED

Thank you for your order.
Wayne State University »

PLEASE PRINT THIS PAGE FOR YOUR RECORDS

1 GODADDY.COM! Your Order Number is 638
L5] veriFED & SECURED Your Customer ID is: 235585
posrss. ceammcares

An e-mail confirmation will be sent to: jdoe@wayne.edu.

For a printable receipt, click here

@ mternet 43 - ®100% -

This is the last screen, which is the
ORDER CONFIRMATION screen.

Just click PLACE ORDER to submit

Your order has now been placed and you
will then get an email receipt of your
order.

You can also click on the ORDER HISTORY
tab at the top to view past orders and
check status of your current one.

When finished, just click LOGOUT and
you will go back to the main login screen



